Adult General Education Enrollment Eligibility and
Citizenship/Lawful Presence Verification Policy

Tom P. Haney Technical College

Panama City, Florida

Effective Date: Upon Approval

Authority: Rule 6A-6.014, Florida Administrative Code; Sections 1004.93 and 1011.80, Florida Statutes

Purpose

Tom P. Haney Technical College is committed to providing high-quality Adult General Education programs in
accordance with applicable federal and state laws and Florida Department of Education requirements.

In accordance with Rule 6A-6.014, Florida Administrative Code, individuals seeking enroliment in covered
Adult General Education programs must meet applicable age, school enrollment status, program-specific
eligibility, and citizenship or lawful-presence requirements. The rule further requires adult education
providers to establish and implement written procedures for verifying that students are United States
citizens or are lawfully present in the United States. These procedures must be applied consistently to all
students and in a nondiscriminatory manner.

Scope

This policy applies to individuals seeking enrollment in Adult General Education programs offered by Tom P.
Haney Technical College, as applicable, including:

» Adult Basic Education (ABE);

* GED® Preparation;

+ Academic Skills Building;

+ English for Speakers of Other Languages (ESOL);

* Adult High School; and

+ Other Adult General Education programs subject to Rule 6A-6.014, F.A.C.

Adult High School Co-Enrolled students are subject to the separate eligibility provisions established for that
program under Rule 6A-6.014(5)(f), F.A.C.

General Enroliment Eligibility

Except for students participating in an Adult High School Co-Enrolled Program as permitted by state law and
rule, an applicant for an Adult General Education program must, prior to enrollment:

1. Be at least 16 years of age;



2. Have legally withdrawn from K-12 school enroliment, including completion of any declaration of
intent to terminate school enrollment required by Florida law, or, for a home education student,
termination of the home education program as required by Florida law; and

3. Be a United States citizen or be lawfully present in the United States.

These requirements reflect the general enrollment criteria established by Rule 6A-6.014(4), F.A.C.

Applicants must also satisfy any additional program-specific eligibility and assessment requirements
established by the Florida Department of Education.

Citizenship or Lawful Presence Verification

Tom P. Haney Technical College will verify the citizenship or lawful-presence eligibility of every applicant
subject to this requirement before the applicant is enrolled in an Adult General Education program.

Verification requirements will be administered uniformly. College employees will not determine whether
documentation is required based upon an applicant's race, color, ethnicity, national origin, surname,
language, accent, appearance, or other protected characteristic.

An applicant may establish eligibility by presenting documentation that reasonably verifies United States
citizenship or lawful presence in the United States.

Examples of Documentation

Acceptable documentation may include, but is not limited to:

+ United States passport or passport card;

« Birth certificate issued by a U.S. state, territory, the District of Columbia, or other authorized
governmental entity demonstrating U.S. citizenship;

+ Consular Report of Birth Abroad;

« Certificate of Citizenship;

* Certificate of Naturalization;

* Permanent Resident Card;

« Employment Authorization Document when the document establishes lawful presence;

« Form I-94 or I-94A reflecting an eligible lawful immigration status;

« Documentation issued by the U.S. Department of Homeland Security or U.S. Citizenship and
Immigration Services demonstrating lawful presence; or

* Other government-issued or legally recognized documentation that establishes that the applicant is
a United States citizen or is lawfully present in the United States.

The College may request additional information when necessary to authenticate a document, resolve a
discrepancy, establish a connection between documents bearing different names, or determine whether
the documentation satisfies the requirements of Rule 6A-6.014, F.A.C.

The examples above are not intended to exclude other legally sufficient documentation. Applicants who do
not possess one of the documents listed should contact Tom P. Haney Technical College Adult Education
staff for assistance in determining whether other documentation may establish eligibility.



Consistent and Nondiscriminatory Application

Tom P. Haney Technical College will apply this policy consistently to all applicants who are subject to the
citizenship or lawful-presence requirement.

The College will not selectively request documentation based upon an individual's perceived citizenship,
immigration status, race, ethnicity, national origin, primary language, surname, or appearance.

All applicants within the same enrollment category will be provided the same general notice of the eligibility
requirement and a substantially equivalent opportunity to provide verification documentation.

This uniform application is required by Rule 6A-6.014(4)(c), F.A.C.

Verification Procedure

Before final Adult General Education enrollment is completed:

1. The applicant will be informed of the eligibility requirements established by Florida law and Rule
6A-6.014, F.A.C.

2. The applicant will provide documentation sufficient to establish U.S. citizenship or lawful presence,
unless the student is enrolled in a category for which the requirement does not apply.

3. An authorized Tom P. Haney Technical College employee will review the documentation.

4. The employee will document completion of the verification process in the College's student record
system or other approved recordkeeping system.

5. The verification record should identify the date of verification and the employee or office completing
the verification.

6. Copies of supporting documentation will be maintained only as required or permitted by Bay District
Schools procedures, applicable records-retention requirements, and state and federal student
privacy laws.

7. Enroliment will be finalized only after all applicable eligibility requirements have been satisfied.

Unable to Verify Eligibility

If an applicant cannot initially provide sufficient documentation, the applicant's enrollment will remain
pending until eligibility can be verified.

The applicant will be provided a reasonable opportunity to submit additional documentation or request a
secondary review by designated College administration.

An applicant will not be enrolled in a covered Adult General Education program when the College is unable
to verify that the applicant satisfies the citizenship or lawful-presence requirement established by Rule
6A-6.014, F.A.C.

A determination that an applicant has not provided sufficient documentation does not prevent the applicant
from presenting additional or corrected documentation for reconsideration.



Program-Specific Eligibility

In addition to the general requirements above, Tom P. Haney Technical College will verify applicable
program-specific eligibility requirements established by Rule 6A-6.014, F.A.C.

These requirements include, as applicable, educational functioning levels, basic-skills deficiencies, high
school diploma or equivalency status, credit-recovery needs, and other criteria associated with the
particular Adult General Education program in which the student seeks enrollment.

Assessment and Placement

Students enrolled in programs requiring an academic skills assessment will be assessed and placed using
assessments and procedures approved by the Florida Department of Education and the National Reporting
System, as applicable.

Required pre-testing will be completed within the timeframe established by Rule 6A-6.014, F.A.C., and
appropriate accommodations will be provided to eligible students in accordance with applicable law and
Florida Department of Education requirements. Rule 6A-6.014 requires newly enrolled students in
applicable ABE, GED® Preparation, Academic Skills Building, and ESOL programs to be pre-tested to
determine educational functioning level within the first 12 hours of instruction.

Student Records and Privacy

Information and documentation collected under this policy will be treated as part of the student's
educational record and will be accessed only by personnel who have a legitimate educational or
administrative need for the information, except as otherwise authorized or required by law.

Tom P. Haney Technical College will take reasonable measures to protect personally identifiable and
immigration-related information from unauthorized disclosure and will maintain records in accordance with
Bay District Schools procedures, applicable records-retention requirements, and federal and state student
privacy laws.

Equal Access and Nondiscrimination

Tom P. Haney Technical College administers this policy solely for the purpose of determining eligibility for
enrollment in accordance with Florida law.

Verification procedures will be applied objectively, consistently, and without discrimination. No applicant will
receive more restrictive or less restrictive verification requirements because of race, color, national origin,
ethnicity, language, sex, disability, age, or any other status protected by applicable law.



Questions or Assistance

Applicants who have questions about the documentation required for Adult General Education enroliment,
or who need assistance determining whether a particular document may establish eligibility, should
contact:

Tom P. Haney Technical College
3016 Highway 77

Panama City, Florida 32405
Phone: (850) 767-5500

Website: Haney.edu

Applicants are encouraged to contact the College before registration if they have questions concerning
eligibility documentation.

Compliance and Review

Tom P. Haney Technical College will review this policy periodically and whenever applicable federal law,
Florida law, Florida Administrative Code, or Florida Department of Education guidance changes.

If any provision of this policy conflicts with controlling federal or state law, State Board of Education rule, or
Bay District Schools policy, the controlling legal requirement will govern.

Legal Authority: Rule 6A-6.014, F.A.C., General Requirements for Adult General Education Program;
Sections 1004.93 and 1011.80, Florida Statutes. The current version of Rule 6A-6.014 became effective
August 5, 2026.
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